
 
 

NEW EMPLOYEE APPLICATION 

 

Name: __________________________________________________________________ 

Address: ________________________________________________________________ 

City, Sate, Zip Code: ______________________________________________________ 

Home Phone: __________________________ Work Phone: ______________________ 

Social Security Number: ___________________________________________________ 

Name of Company: _______________________________________________________ 

Title of Position: _________________________________________________________ 

Description of Duties: _____________________________________________________ 

Department Supervisor: ____________________________________________________ 

Original Hire Date: _______________________________________________________ 

Date of Birth: ____________________________________________________________ 

Notify in Case of Emergency: _______________________________________________ 

Relationship: ______________________________ Phone: ________________________ 

Rate of Pay: _______________________  Hourly: _________  Salary: ______________ 

Employment Status: FT _____ PT _____ Exempt _______  Non Exempt _____________ 

Employee Signature: ______________________________________________________ 

Client Signature: _________________________________________________________ 
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